
Ballet Arizona  
 
Job Title: Director of Individual Giving 
Supervisor: Director of Development  
FLSA Status: Exempt  
Classification: Full-Time  
 
Overview:  
Ballet Arizona’s next Director of Individual Giving will join a robust cultural institution that 
looks with excitement toward future achievements in the new home it built for itself in 
Summer 2013, a 50,000 square foot, seven-studio facility. Now in its 14th year under the 
leadership of Artistic Director Ib Andersen, a world-renowned choreographer and dancer, 
Ballet Arizona serves the community through performances by its 35-member professional 
ballet company, 750-student school, and collaborative education projects. 
 
The successful candidate will join an expert senior management team lead by Executive 
Director Dave Tompkins and Development Director George Nunes. S/he will report to the 
Development Director, and work closely with the Artistic and Executive Directors and Board 
leadership to develop, implement, and evaluate a comprehensive individual giving program, 
including continued expansion of annual giving at all levels. 
 
Ballet Arizona, founded in 1985, enjoys broad community support from both individual and 
institutional donors.  
 

 The Company, made up of top-ranked professional dancers who from over 10 
countries, presents six performance series annually at Symphony Hall, Orpheum 
Theatre, and at its in-house 299-seat black box space, the Dorrance Theater. Local 
and national audiences have cheered Ib Andersen’s unique programming of full-
length classic ballets like Swan Lake and Nutcracker and new works created by him 
and world-class guest choreographers.  

 The School of Ballet Arizona, led by School Director Carlos Valcarcel, trains both 
pre-professional and avocational dancers.  Over 250 ballet career-focused ballet 
students ranging from age four to eighteen receive exceptional training from some 
of the field’s best instructors. Nearly 750 teens and adults drop in monthly for 
classes in ballet, modern, flamenco, zumba, yoga, and ballroom. 

 Audience Engagement programs, led by Education and Outreach Coordinator 
Joseph Cavanaugh and developed in collaboration with community organizations, 
bring dance to special audiences across Central Arizona. Ballet Under the Stars, Class 
Act, Angel Night, and Student Matinee enjoy wide attendance. 

 
The Director of Individual Giving supports these activities by building strong, mutually 
beneficial relationships with individual donors and prospects that result in sustainable near- 
and long-term revenue streams.  
 
Summary:  
The Director of Individual Giving: 



 Expresses passion for and commitment to Ballet Arizona’s mission and possesses the 
ability to communicate its objectives enthusiastically to potential donors.  

 Carries responsible for the management and implementation of a results-driven 
fundraising program for individual donors supporting Ballet Arizona’s fund 
development goals.  

 Works collaboratively as a member of Ballet Arizona’s Development Department, 
which currently includes two full-time employees (development director, 
development coordinator) and two part-time contractors (grantwriting consultant 
and capital campaign consultant).  

 Supports the department in meeting both the organization’s annual fundraising and 
campaign goals, planning for future campaigns, and is responsible for coordinating 
his/her efforts with those of the other members of the Development and Marketing 
teams.  

 
Primary responsibilities include:  

 Individual Giving Campaigns: Design, implement, and evaluate individual giving 
campaigns that meet and exceed the financial and other goals of:  

o Two individual membership programs: Prima Circle ($1,500-100,000+) and 
Corps de Ballet ($1,499 and below).  

 Special Giving Campaigns, including specific initiatives related to the activities of the 
company and school of Ballet Arizona.  

 As requested: Assist the Development Director with activities involving The Next 
Step capital campaign, future campaigns, and planned giving.  

 
The successful Director of Individual Giving will: 
Develop a comprehensive strategy to expand the number and level of individual donors 
supporting Ballet Arizona annually, moving them to higher levels of giving and deeper 
engagement utilizing multi-platform annual and multi-year campaigns.  

 Prima Circle ($1,500-100,000+):  
o Identify, qualify, cultivate, solicit and steward prospects and donors for/of 

major gifts at these levels and devise strategies for securing them.  

o Manage own sizable portfolio of individual prospects and donors capable of 
gifts between $1,500 and $9,999 and build an annual process to deepen 
their level of engagement and giving, including face-to-face meetings and 
fulfillment of donor benefits.  

o In collaboration with the Board Development Committee Chair, Executive 
Director, and Development Director:  

 Write detailed development engagement plans using Moves 
Management for each individual donor and prospect qualified to give 
$10,000+.  

 Strategically assign individual prospects and donors to Staff and 
Board portfolios and monitor and support progress toward achieving 
individual development engagement plan goals.  

o Provide leadership and staff service to the Board of Trustees and its 
Executive and Development Committees in carrying out their fundraising 



responsibilities.  

o Supervise the Database Coordinator in generating all Prima Circle 
communications, including pledge reminders, solicitations, gift 
acknowledgements  

o Using Tessitura, track own Moves Management actions and, as requested, 
those of the Executive Director, Artistic Director, and Board Development 
Committee Chair and other volunteers.  

o Serve as Primary Staff for the Prima Circle Committee of the Board of 
Directors; as requested, staff the Board Development Committee  

 
Corps de Ballet ($1,499 and below)  
Using data-driven information from Tessitura about single ticket buyers, subscribers, and 
existing donors, devise strategies and plans to secure gifts of $1,499 and below  

o Utilize mass communications methods and platforms to reach prospects and 
donors, including direct mail, telefunding, and online giving  

o Supervise the Development Coordinator in implementing the Corps de Ballet 
fundraising plan and generating all communications, including pledge 
reminders, solicitations, gift acknowledgements  

o Create strategies to encourage Corps de Ballet members to upgrade to Prima 
Circle and recommend prospects to the Development Director  

 
Special Giving Campaigns:  
With the Development team, design and implement Special Giving Campaigns, including 
those for the School, Scholarships, Education and Outreach, Angel Night, and fiscal and 
calendar year-end campaigns  
 
Essential Skills and Experience:  

 5-10 years of development experience, with CFRE or other advanced certification 
preferred.  

 Demonstrated knowledge of Tessitura strongly preferred; confident familiarity with 
integrated fundraising/ticketing databases is essential for success in this position.  

 Bachelor’s degree from an accredited university or college preferred 

 Demonstrated experience and success in the solicitation of contributions of $1,500 
or more from individuals  

 Experience with gift and pledge processing, prospect research, reporting, and donor 
acknowledgment, benefits and recognition programs, especially as they pertain to a 
performing arts organization.  

 Ability to plan a broad range of cultivation and special events for major donors.  

 Strong written and oral communication, persuasion skills, and analytical skills.  

 Ability to work flexible hours, nights and weekends as needed.  

 Familiarity with standard Microsoft Office applications.  
 
Personal Qualities 

 Entrepreneurial 



 Energetic 

 Goal-oriented 

 Mature 

 Collaborative 
 
 
Reporting to this Position: One – Development Coordinator 


